Instructions for Electronic Rule Submission Cover Sheet

The cover sheet should be attached to all rule submissions and forwarded electronically to submissions@cftc.gov in Adobe PDF (preferred), MS Word, or Rich Text Format (RTF) and should include the following:

1.
Identifier Code (optional) – If applicable, please enter any exchange or clearing organization Identifier Code at the top of the cover sheet. Such codes are commonly generated by the exchanges or clearing organizations to provide an identifier that is unique to each filing (e.g., NYMEX Submission 03-116).

2.
Date – Enter the date of the rule filing.

3.
Organization - Enter the name of the Organization filing the submission (e.g., CBOT).

4.
Filing As A – Check the appropriate box for a designated contract market (DCM), derivatives clearing organization (DCO), or derivatives transaction execution facility (DTEF).

5.
Type of Filing – Indicate whether the filing is a rule amendment or new product and the category under each heading.

6.
Rule Numbers – Please enumerate the affected exchange or clearing organization rule number(s) being adopted or modified in the case of rule amendment filings.

7.
Description – For rule amendment filings only, please enter a brief description of the new rule or rule amendment.  This narrative should describe the substance of the submission with enough specificity to characterize all essential aspects of the filing.  Please note that this description may appear on the Commission’s website.

